Select Organization

Access Request: Select Organization

Link for Accounting Page { Training doc

Please enter the details of the customer that you would like to request access to
# Indicates required field

* In order to self regsiter, you must have an existing Customer account in Oracle.
Identify Using Customer Number |~ |

*Value 466546
Please enter valid E-mail address.
* Email Address  sesleym@pbso.org
(Example: first.last@domain.com)
* Re-enter Email Address seeleymi@plbso.org

Clicked on Next

Q @
Select Organization Validate Customer Access
Access Request: Select Location

] Select All Locations

Organization . Customer Name Customer Number Address
Palm Beach Co Sheriff's Office Patty Cake 466546

Clicked on Next

“alidate Customer Access

123 Park Blvd, West Palm Beach, FL, 33406, United States



@) @)

Select Organization “Walidate Customer .,

Access Request: Enter User Information

Email Address seeleym@pbso.org

(Example: first.lastifdomain.com)

Prefix

* First Name  Patty
Middle Name
* Last Name  Cake

Suffix
Phone Number Q

Country Code Area Code  Mumber Extension

[] Reteive special offers, promotions, and updates by email

* Password esssssssss

* Confirm Password esssssssss

Clicked on Next



FPrevious Enter L

Access Request: Review Access Request

Flease review both your registration information and our Terms and Conditions. Check the box to indicate that you

Email Address seeleym@pbso.org

Prefix
First Name  Patty
Middle Name
Last Name Cake
Suffix

Phone Number
O Receive special offers, promofions, and updates by email

Customer Details

Account Number 466546
Mame Patty Cake
Location All Locations

Terms and Agreement

Feview Terms and Conditions
* [] | have read and agree with the Terms and Conditions.

* In order to complete the registration, you must accept Terms and Conditions.

Accept terms and submit.

@ Information

Your registration request was submitted successfully. You will receive a notice by email concerning your
reguest.

Click on Home. Log in as customer (user name is email)



Home

MNavigator

Personalize

4 BB iReceivables Account Management
Customer Access
Manage Customer Account Access

Click on Customer Access

Dashboard | Account Reguests

Account Summary

*There will be a service fee of 2.5% or a minimum of $1.00 fo
Currency USD[v| GO

Your Account Balance: ush  1,104.00
Overdue Receivables 0.00 p Show Aging

Total Open Receivables 1,104.00

Open Payments 0.00
Unapplied Credit Memos 0.00
Account Balance 1,104.00
Pending Credit Requests 0.00
Remaining Guarantee 0.00

b Statement Download

Summary of what is owed.



Click on Account tab to see invoices.

Dasstoant | Atcount | Roguests

My Accound

Account Details

Account Balance: 110400
Search
Ststws Coenoendng ¥ Comency  UBD[¥]
Trassaction Type A Transactons il
Transacton
i

¥ E00w bioee Seaeh Ogbons
G0 Chear
Totul Transactions 3
Bt M3

Seiect Trassactons: Pay  A04 1o Trmsacton List  Print

Organization - Transaction - Typ < Statun
S e Opan
st f— o
{ Faim Beach Co ShatfT's Ofice 5730 o Opan

Total Original Amount

510400

Purchase Order - .

Check the box you want to pay and click “pay” button.

Total Transactions 3

[] Select All 3

Select Transactions:  Pay

[w] Organization =

Palm Beach Co Sheriffs Office
[] Palm Beach Co Sheriff's Office
[

FPalm Beach Co Sheriff's Office

Add to Transaction List ~ Print

Totl Remainmng Amoent

Sales Ordes

Transaction <

57389

57391

57390

impastant: When snioring & Paymant fmount beas than the Amausn Dus Remaining , ** 2 Totsl must be selecied 1o recalcslaze the now amosnt dise prios 1o checking out. ™

Payment Through Forte
®  inchcates regured ekl

Instaliment Summary

Rieat 10 Detaums
Transaction Neambes Trassaction Type Transaction Date Due Date Paymant Teems.
573 mocy 1B0ct2017 1900 DUE ON RECEFT

Click “check out” and it takes you to Forte

Amownt Due Hamaining Decount Amount
13800 oo
3 Toul

Paymant Amount
13800

5200

140400
Ciginal Amount - Remainiog Amount
00 ta00
400 e
L
Seavice Charge ispute Amouat Curmency Code
000 000 usSD

Aemasning Balsnce
Tolal Payment Amoust
Tlacanee Dus

Disprte Amount




Billing Information

Billing Contact Billing Address
Patty Cake 123 Park Blvd
SEELEYM@PBS0.0ORG West Palm Beach

FL 33406

Shipping Information

Patty Cake 123 Park Blvd

West Palm Beach
FL 33406

Payment Information

Please enter your Payment Instructions here

Credit Card

Please fill in the green fields below

5401514047608561 o

MastE?Eard

® Single payment
Fa'; ment Amount: 1328.00

Service Fee: 345

Total: 141.45

7 EDIT

> DI



Click Continue

Billing Information o7 EoiT
Billing Contact Billing Address
F'ath_f Cake 123 Park Blvd
SEELEYM@PBS0 ORG West Palm Beach
FL 33406
Shipping Information 57 eDiT
Patty Cake 123 Park Blvd

West Palm Beach
FL 33406

Payment Information 7 T

FERIFFFFFFIFFFRSEL Payment Amount: 5141.45

Review & Submit

[«] 1authorize my account to be charged in accordance to the following
Terms and Conditions for the payment(s) indicated above.

SUBMIT PAYMENT

v, | PAYMENTS GATEWAY
\d Pl Certified Secure

Click submit and the customer should be taken back to Oracle where they will receive a confirmation
number. This is important because that’s when we know the payment has been posted in Oracle.



