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GENERAL INFORMATION
What is Oracle iRecruitment and how to navigate to the PBSO Careers
Section using iRecruitment?

Oracle iRecruitment is a web-based software application that can be accessed in

several ways from any external source including the library or your home

computer by using the following path on your Internet browser www.pbso.org

then click on the “Careers at PBSO” tab W or at any PBSO

workstation through the Oracle iRecruitment Employee responsibility.

+l [l iRecruitment Employee
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NAVIGATION ICONS

While navigating through the application you will come across icons that will make

navigation easier and more user-friendly. The table below provides brief description of some

of the most common iRecruitment icons and their function.

ICON Function
* Indicates the completion of field is required before user can proceed further.
& TIP Provides useful information to the user about task at hand

The search Flashlight indicates that list of values has been populated and is

available for searching

Indicates drop down list of values is available for selection. Click to view the

list of values

The pencil indicates that you have ability to update a particular record

The trash can enables you to delete a particular record

1

The calendar icon enables you to select a specific date

S The quick select icon enables you to select an item with a single mouse click
*ﬁEl The application icon enables you to create a job application

i

The application details icon provides quick-link to view details associated with a

job application

The preview icon provides a quick link to preview a document.
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OVERVIEW

Internal users can access the iRecruitment site via a unique URL that directs the
user to an external version of the iRecruitment Employee page (external login)
or internally by logging into their Oracle account (internal login) and navigating
to the iRecruitment Employee responsibility.

This site would enable users to view job postings, create and manage user
accounts, and complete and manage job applications.
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REGISTER TODAY

You can register into Oracle using external source.

To access iRecruitment through the webpage log in from any external source,

including your home computer, by using the following path on
browser www.pbso.org then click on the “Careers at PBSO” tab
and click on “‘Current PBSO Employees, please Click here’ link.

our Internet
CAREERS AT PBSO

Note: Inside PBSO tab will be moving to our new website page ‘Careers at
PBSQO’. Please use this site to register and log into your iRecruitement account

starting November 01, 2014.

UNTY
OFFICE

.

4 Af "
"
iR || ARAESTEEJAL M0 | coMMINTYEERVEER | FAR: |

Search and Apply for jobs
= Extemal Candidstes 3nd Ex-emplojees, plaace Clisk ners
w  Cument FESO Employess. plesyf

IRecruitment Training Aids

= gy Pin Q0L
= oo 3
L P : For iechnical lesoss plecse send 2n small b MOSSECBE0.ORE. For 30y ofher guetions plesse amall us =
Comecsiony —MWJTMMQUT(B"meﬁzﬁlw.mmmwmmﬂmmmmmmm
= Cobtone Syusws Appesemes
= Sppllcations.

Customer Sarvice Howrs
Monday - Friday
T30 to 500K

Customer Service Email Address
HumanResourcesdBoben org

= [Recrulment demo for edemal applicents Snd frmer PESO emplopess
m  [Recruliment dema for PES0 emplojees
m  Fregusmy Asted Questions

IMPORTANT

= Jobopenings aTe posiad wakly. New Jobs are posted on Monds

= Jons ame posted for 10 tusiness days. excloding nolidays

m Job Fpplications must be recelved In Human Resounces no iaker Fan 11-55FM on e closing dale lisbed on e job posiing or e
Posicn you Zpply Tor. PESO resenss B rignt %o clse 3 jio posting =t amy tme.

m  Please refrain from uploading documnenis, except @ nesume, Wil your on-Tine application. Your application and any aSachments fou
pioad ane sunject o Flonda Saeke 119.07 AND M=y D2 provided pursuant 10 3 pumlic Neconts necect

= 115 your responsinliRy S0 MONROr B SSSMUS Snd CoOMMERICSRion of jour online Socourt.

m Al sornespondences regarding your online aoplication will b2 prowided electronically. # s your responsiblify o wpdate your appliced
SCCOURT With e most cunent contact infonmiation (1. emall aodress, home Sddness 3nd ielephons maider

= a0 electronic message ks sent i you and you 111 R Tespond, wour Spplication My be terminzed

m WD excesshe iaRoos, body omameniaiion, or infentlonal. disTigunement Biat cannot be compleliely cowered by a dress coltar, jong
sleoues, o long pants. (One SRo0, 37 % 3, 0N each anm i permissiie |

m  PB5D ks drug free. smoke free envinoment.

m  Panicipation in PES0 Dnag and Aloonol examination I 3 condiion of employment

= Applicsres considared Sor Rife will be Subiject 10 2 Batkground RSN Tecond chadt

et Agoba Readar
Paim Beach County $heriff"s OTfics is an Equal Opportunity Emplogsr.
ot to sted at time it atted

mm‘bl-pnommmm-;om wanﬁmnmmnmmmm
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LOGIN OVERVIEW

This action will open a new screen which is the Oracle Login screen. Once at
this login screen you follow the same steps disregarding if you accessed
iIRecruitment on the web (external login) or your workstation (internal login).

u
-
(example: michael.james.smith)
9 wssnssnes
(example: 4u99v23)
Cancel

Privacy Statement Copyright (c) 2006, Oracle. All nghts reserved

User Name: Assigned PBSO ID# 4295 (Call-Out A)

*User Name 4205

Password: Current Oracle password. (Call-Out B)

*Password ...........|

Note 1: If you haven’t logged into oracle yet, try the default
password ‘pbso99°’. It is case sensitive.

Note 2: If you try logging in more the 3 unsuccessful times the
system will automatically ‘LOCK’ up your account as a security
precaution. Contact system administrator or Help Desk 688-3220 if
your account is locked.
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LOGIN INTO ORACLE

STEP 1: LOGIN AND SETUP MY ACCOUNT

Description

This topic demonstrates how to login and create an iRecruitment account for the
first time when applying for a position.

In this scenario you will login to Oracle with a username — PBSO ID number and
password — a unique password you created. Click Login or hit the enter key on
the keyboard.

. e
mm— (example: michael. james.smith)

*Password

'.l'.“‘
piaNEUSR23)
Cancel

Login Assistance

Accessibility None -

Select a Language:
English

Privacy Statement Copyright (c) 2006, Oracle. All rights reserved.

Next step you will see a list of Oracle responsibilities assigned to your account. One of them
is the iRecruitment Employee responsibility.

(# [ iRecruitment Employee (Call-Out C)
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Step Action
1. Click the iRecruitment Employee link.

# [ iRecruitment Employee

2. Click the Employee Candidate link.

B B Recruitment Employee

3. The iRecruitment: Home - General page displays.

Use this page to search, apply for, and view job applications.

Logged In As
Oracle Applications Home Page

| Full List
From Type Subject Sent Due
There are no notfications in this view.

8 ;\Re(runment Employee
. —rew
[ (3 pes0 Discoverer-Accounting Supertiser ¥TIP Vacation Rules - Redirect or auto-respond to notifications.
53 prso Employes Sek-Servce +TIP Warklist Access - Specify which users can view and act upon your notifications.
vee Seff-ev

8 CIpes0 procurement User

Oracte Applications Home Fags
S o okt

L ol Lt
Sent = Cnae
#-May- 10!
1-MayJ0i4

perresw— -
8 230 ot A ¥ P Pt D
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Wekome to our Job St o Quick Links

Far s patd e then 7 s ag, leas o the Search fo Jobs ik and s the e ot o the o dovm e o U ot st ]
» Search for Jobs

Yourfve most recent notfications are kg belo, Cickthe subject 10 respond. Choase the FullLisk utton t see f your naficatons, FullList

Subject Sent
No results found.

Jobs Apped o

Belon i a i of the jobs for whic Ful Lst

= Ongazain Location Status Applcation Detais
Horresuts found.
My Interviews
Hame Date StartTme  EndTime
No resuts found.

e Category  Status  location  Timezone  Prinary Interviewer Contact Name Contact Number Interview Details

Home Jobs: Job Basket Home Logout Prebrences Help
Prvacy Staement Coppt{c 2008, O Al ighseseed

Step Action \
4. Click the My Account link.
5. The iRecruitment: Home - My Account - Personal Information page displays.

Use this page to review, enter and update your personal information.
(Call-Out D)

6. Information on your PBSO employment record will automatically populate some
of the Basic Details fields. Review these fields to ensure they are correct, and
update any incorrect or missing information.

Note: Fields with * are mandatory.

7. Click the Upload Resume to upload your resume to your account. The resume
appears in the Documents section. (Call-Out E)
8. Choose from an existing or create a new Recruiting Address.

For this example we will select an existing address.

9. The page will refresh with the selected address displays.

10. Next, add or review Phone Numbers.

11. Select the desired time to call for the relevant phone number.

12. After all personal details have been updated click the Save button

Save
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General
My hccount

My Account:

* Indicates required field
Resume.

Ta uplood your resume to your accaunt dlick U

Piease enter your personal information.
* Famiy Hame

First Hame

£mail MarrisseyC@pbso.org
Address

Recnutng Address T3]
Address Line 1
Gty Paim Springs
Sete B
County Palm Beach

Pam Beac
Zip Code 33461

Phone Humbers.

Home
Mabile
Work

Frimary Number

PBSO'S preferred communicat

Add Another Document |

“TIP To upload additional documents to 2

i, chaose the Add

Phone fiumber

via email. We vall contact you via email during office hours 7 a.m. - 6 p.m. Please make sure you have intenet access to check your application status a5 we will nat update you via phone.

e Type Upload Date

Resume 25-Aug-2014

Ancther Document button.

ncel
Upkoad Resume |
Doy 7]
00 not Cal -
iy -
Description Delete
CRP3 Resume 8

Step

Action

13.

Click the Qualifications & Employment History tab (Call-Out F)

14.

Provide ALL relevant Employment History and update as required.

15.

Provide ALL Skills.

16.

Provide ALL Education Qualifications and update as required.

17.

qualifications.

Use Additional Qualifications (i.e. awards, trophies etc.) button to add

18.

the Save button.

Save

After all qualification and employment history details have been updated click
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General | My Account
My Account

Personal Information 2 skills Login
* Indictes required field

Employment History

Show All Details | Hide All Details
Details Employer Start Date

(3 Hide [cisco January x| 2001 7

Description of Job Duties [y Analyst E|

End Date Job Title Location Delete

January  x]|2005 7] |Analyst Delray Beach o

Add Another Employer

Skills

Please enter your own assessment of the skills which you currently possess.
“skill evel Additional Competence Element Details Delete

Computer Software.Oracle iRecruitment Intermediate ¥/ z

Computer Software.Oracle SSHR ,W’

Computer Software.Oracle HRMS ,m

Computer Software.Oracle 11 Advanced ¥
Add Another Skill

Education Qualifications

wd
&

il
2 & &

Wl

Please enter detials of the high school, colleges and universities which you have attended as well as the Qualifications received. If you have qualifications which were not obtained at a school or college you may enter those later as Additional Qualifications.
*College or University *Location “Degree Major Subject Date Received Add Degree Delete
No results found.

Add Another Establishment

TIP If you have more than one qualification from an establishment, press the Add Degree icon to record further qualifications.

Please enter details of your additional qualifications. Qualifications obtained from a college or university should be entered as part of your Education information.
Category “Qualification Type Qualification Grade/Level Date Received How Received Delete

Award B Achievement Award 7 January  x||2003 ¥ E Il
Add Another Qualification

Step Action
19. Click the Preferences tab (Call-Out G)

Genersl My Actoont.
My Locoun
Cancel | | gave
LL0 vttt 4 i ot
Repveris
Job Catigary
Empreymant Category
Masiemal Derad Caiary >
Match Compestocies
F Mateh Guasheshans
Azt Privacy
Driplay Linguige  Aserican
Froquencyolemels ety -
mad Format g HTML s wth aftachrrat
Finin et
Accsalulity Predorences.
Toky ze the keybosrd
Tuse 8 screen reader
1use vosce recnontien softere '
r o > Supy v
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Step

Action

20. Use the Keywords, Job Category and Employment Category fields to setup
e-mail job alert preferences.

21. I Allow Account To Be Searched g ot yncheck the tick box. If you
uncheck this box you will not be able to considered.

22. iRecruitment can send you job alert e-mails according to your preferences.
Tick this box to receive emails. Un-tick this box to unsubscribe from emails.
Use the Frequency of Emails dropdown to select email frequency.

23. After all preference details have been completed click the Save button.

Save
24, My Account setup is now complete, and all updates have been confirmed.
25. Note: The Login Information tab will re-set your password access for your
entire PBSO Oracle account. (Call-Out H)

26. Use the General link to return to the iRecruitment: Home - General page.

27. Click the General Tab.

28. The Login and Setup My Account topic is now complete.

End of Procedure.
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STEP 2: SEARCH FOR JOBS & JOB BASKET

Description
Step Action
1. Begin on the iRecruitment Candidate General page. Use this page to search,
apply for and view jobs.

This topic demonstrates how to search for a vacancy and place a job in the job basket.

e

General | My Account
Wekcome to our Job Site
For jobs posted more than 7 days aqo, pease go o the Search for Jobs ik and select he date posted from the drop down meny.

lotiications

Your five mos rece

fiations ave st belows, Click the sulject o respond, Choose the Full st buto t seeal jour notfications, Faltit |

From Subject Sent
o resuls found,

Jbs Apple or

Belo 1.2 st o the jobs for whic you have apphed. SelectFul Lit b see the complete it of Job Appliations, Full ist

Name JobTitle Organization Location Status Appication Detals
Ho resuls found.

My nterviens

lame Date  StartTme  EndTme  Type (Cateory  Statuws location  Timezone  Primary Interviewer Contact llame Contact Number Interview Details
T resis found.

Avalable Jobs  Jobs Appbed For

Jubs: Available Juln

Save Search
' o | Advanced Search | | View Saved Searches
Brled Description location Bistance From Location Date Posted Emplayment Status Apgly Now

Mo search condected

Step Action

2. The iRecruitment: Jobs - Available Jobs page displays. On this page you can
do an Advanced Search. (Call-Out A).
Note: Date Posted is defaulted to Last One Year. Click Go.

3. Use the Simple Search button to limit your search criteria. (Call-Out B).

For this example we will do an Advanced Search.

4. Enter any Keywords to refine your search (optional).
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Step

Action

Choose the relevant Employment Status options from the drop down list
(optional). (Call-Out C).

Select the relevant job category (optional).

Note: More than one job category can be selected at a time. Hold down the
Control key on the keyboard whilst right clicking the mouse on the second
category.

Once you have entered all your criteria click the Go button to search.

The available position that matches your search criteria displays.

Home | Jobs
Available Jobs | Jobs Applied For
Jobs: Available Jobs

Advanced Search
Note that the search is case insensitive

(g
Date Posted || ast

Distance From Location (Miles)

7 Employee
F Contract

M Clear

Select Jobs: | Add To Basket

Select Al | Select None

Organization
SelectName  [Job Title MName
- [RC20347 Accounting Clerk  Accounting
[ RessAdministatie  agounting
Secretary

Keywards

Location

(exampl: San Disgo or 5
Country |United States |7

Save Search

Simple Search | | View Saved Searches

Job Category [administrative Support

Officials and Administrators

Paraprofessionals
Professionals
Protective Service Workers
Service/Maintenance
Skilled Craft Workers

v

Technicians

Amount of Travel
Work at Home 5

™ Match Competenies

I” Match Qualfications

Employment Status

Professional |ist: E Apply
Area Brief Description Location ‘location Date Posted + Status HNow
Administrative  Currently there is no approved template for this position. Please Contact Human Resources to develop one before proceeding. 2070- 21-Aug-2014 i

Support Accounting

Administrative |Responsibiliies are those of general office and administrative support, including routine clerical duties, timekeeping, scheduling of meetings, preparation of requisitions, 2070~ A-Aug2014  Full Time i

Support preparation of forms, responding to telephone calls and visitors, providing information, and assistance in assigned projects. Accounting v

Step

Action

11.

To view a position at a later stage you can add the position to the Job Basket.
(Call-Out D).

12.

Click the Checkbox option next to the Job you like to add.

¥

13.

Click the Add to Basket button.

14.

To view the job that you have placed in the Job Basket click the Job Basket
link.

15.

The Job Basket page displays.
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Step

Action

16. To remove the job(s) that you have placed in the Job Basket select the check
box next to the role to be removed.
r

17. Click the Remove From Basket button.

18. The job has now been removed from the Job Basket.

19. To return to the iRecruitment Home page click the Home tab.

20. The iRecruitment: Home - General page now displays.

21. The Search For Jobs topic is now complete.

End of Procedure.
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STEP 3: APPLY FOR JOBS

Description

This topic demonstrates how to apply for a vacancy as an existing employee account.

Step Action
1. Login Oracle with your username: PBSO ID# 4295. Password: current oracle
password. Click on iRecruitment
2. Your iRecruitment Home page displays.

From this page you can:

- view your most recent notifications
- review previous applications

- view confirmed interviews

- search for jobs under Quick Links.

From Type Subject
W

TP Voo Wabes - R wes o ok ougrinad 16
YU Urirhint Accuas - Spersfy whics users

B Fajoes ¥

Logout Preerences Help

Oracle Applications Home Page

Logged InAs 4295

Main Meny

Persaze

B s Inteigence - End
sy

W\Rwuﬁmm Erolyee
Q Empbyes Candite

8 U ecuiment Manager
B :J Rarnitmant Rarnikar

16 |Page
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Satv e
a0

16:May-2014

Fom Type St
HR Your Federal W4 submission fas been received
MR Your Federsl W4 submission s been received
VTIP Vacafion Rules -Redirector auto-respond o nofications.
Y/ TIP orist Actss - Specy whichusers can view and ac upon your notfcatons.




Step Action

3. Important: To search and apply for roles you must have activated your
iRecruitment, My Account. If you have not activated your account your
searches will come back empty.

4. Use the Quick Links to search for advertised jobs. (Call-Out A).

5. The Jobs: Available Jobs page is now displayed. Click the Advanced Search
button. (Call-Out B).

6. Once you have entered all your criteria click the Go button to search.

7. Select the position that you wish to apply by clicking in the check box.
8. Click the Apply Now icon.

Home | Jobs
General | My Account
Welcome to our Job Site

For jobs posted more than 7 days ago, please go to the Search for Jobs link and select the date posted from the drop down menu. V

ull List button to see al your notfications, Ful List

o results found.

Jobs Apphed or

Below s 2 st of the jobs for which you have ap

lect FullListto see the complete st of Jab Appication

Ful List

liame Job Title: Organization Location Status Appication Details
o results found.

My Interviews

fiame Date  Start Tme fndTme  Type (Category  Status  location  Timezone  Primary Interviewer Contact Hame Contact Humber Interview Detals
Ho results found.

Home | dobs

Avalable obe Tkt Apphed For
Job: Avnilable Jobs

Sawe Search
‘Advanced Search

Simple Search | | View Saved Searches

Diate Posted

Lacatien

country [usaed States

Distency From Locoton {Mies] 1
F Emgloyee
F contract
I Motch Competencies
I March Qualfications
Go | Clear
Select Jobs: | Add To Basket
Organization Distance From [ Apphy
Seloctfame Job Titke Rame Brief Description Location  Location Bate Posted ~ Status
r A7 Accounting Clerk  Accousting W Currently thene B no approved templite for this position. Please Contact Human Ressurces to devilop one before procending. - 21-Aug-2014
Accounting
v AdministTatNE  Accousting Respossibities are those of general office and administrative support, includ

Secrelery

g routne derical dusies, timekeeping, scheduling of meetings, preparation of requistions, 2070 Wug 4 Full Time
preparabion of form, responding Lo tekephone colls end visitors, previding infiormation, ad assiitance in sxsigaed projects. Aceounting -
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Action

The Application: Review Account page is now displayed.

Baskc Detats

Step Action

10. The Documents section shows which documents are currently attached to your
application. (Call-Out C).

11. Important: Any documents in the Documents section will be made available
to selection Panel recruiting this vacancy.
You must delete any documents you do not want the selection panel to view as
part of this application. This includes any documentation tailored for other
applications you have previously made in the iRecruitment.

12. To add documents click the Add Another Document button.

13. The Upload Document page is now displayed. Click the Browse button.
(Call-Out D).

14. The Choose File to Upload pop up screen is now displayed. Click the
document to be uploaded.

15. Click the Open button.

16. You can enter information into the Description field.

17. Click the File Type list. The File Type section requires you to specify the type
of file that you are adding. Select the most relevant File Type.

18. Click the Upload button. (Call-Out E).
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Home | Jobs

Upload Document
Please select the file you wish to upload. Enter a description of the file and choose a file type.

Cancel | | Upload
* Tndicates required field ane | (e

* Fle Fath [¢ \SR\CRP3's_Resume - New docx Browse

Destrpton |0ther Document Type

*FleType[other Document Type B
Step Action

19. The newly uploaded document is displayed. To delete a document click on the
Delete icon at the end of the row.

20. Click the scrollbar.

21. Click Add Another Employer or Add Another Qualification buttons to
insert a missing position or qualification.

22. Once you have made all your amendments you are ready to move to Step 2
(Enter Application Details).

23. Click the Next button.

24. The Application: Other Info page now displayed.

25. The Equal Employment Opportunity section has been prepopulated from
information held in PBSO. This cannot be amended.

26. Click the Next button.

217. Click Continue to enter Assessment details.

28. Answer ALL Questions on the Assessment.

29. Click on Submit Test button.

30. The Review Application page is now displayed.

31. Review the information displayed on this page to ensure that the content is
correct before proceeding.

32. Important:
Once you click Finish you cannot add or amend any application information.

33. Click the scrollbar to review content further down the page.

34. Review the information to ensure that all the information is correct before
proceeding.

35. Click the Finish button.

36. The Jobs: Available Jobs screen is now displayed.

37. A Confirmation message will appear at the top of the screen to indicate the
completion of the application process.

38. To return to your iRecruitment Home page click the Home link.

39. The PBSO iRecruitment Home page displays.
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Step

Action

40.

The Jobs Applied For section now displays the details of your application for
IRC20346 and its current Status. (Call-Out F).
This section also displays details of any other jobs for which you have

previously applied.

Avalable Jobs | Jobs Appled For
Jobs Applied For E
Sttus Mk ‘
Select]ohs:
Select Al | el Hone

[ Applcation
Selectliame b Title Brief Description OrganizationLocation  Status Details

RCa034Adminstetve  Responsbiites ae hos ofgeneal offce and adninsirtve suppor cuding routne dlicl e, imekeepin,scheduing of meetgs, prepeaton ofrequistions prepraton ffoms,responding totelephone el pgpyptng 2070 Adiie g

Secretary and visors, roviding information and assitance in assigned projects. Accounting  Applicaton =
Step Action
41. The Apply for Jobs topic is now complete.

End of Procedure.
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Step 4: Accept or Reject E-Offer

Description

This topic demonstrates how to view and accept an e-offer of employment. It is relevant to
internal applicants who have received an email or notification advising them that they
have been sent an e-offer of employment from PBSO.

Step Action

1. Begin on the Oracle Applications Home Page.

Click the Congratulations you have received an offer letter link under
Worklist Notifications. (Call-Out A).

Oracle Applications Home Page

__ Worklist
Personalize
O Recruitment Ermployee From ’TVPE
H Ulisuppler Portal Internal View Trawick, Bridgette iRecruitn@ent | Conaratulations! You have received an offer letter r'cru’i/ 20346, Administrative Secretary).
P Y A L T8 18 Ll L L il " .

Oracle Applications Home Page >

(i) Information
This notification does not require a response.

Congratulations! You have received an offer letter for (IRC20346, Administrative Secretary).

From Trawick, Bridgette
To | ,

Sent 25-Aug-2014 21:42:53
ID 1730049

Congratulations! You have received an offer for (IRC20346, Administrative Secretary).
Please respond ASAP.

View Offer ‘Q)

Return to Worklist
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Step

Action

2. Click View Offer link. (Call-Out B).
View Offer
3. The e-offer will open as a PDF document from within iRecruitment.

It is important that you carefully review the e-offer before accepting the
offer.

The e-offer letter should be exported by clicking the Export button (Call-
Out C) and saved as a PDF for future reference. It can however be reviewed
from within iRecruitment.

Job Dotals  Apphcation Asseismant  Communication  Offer Detalls

fler |, Accept 08l
Export /

Ie

8/25/2014

SHERIFF'S OFFICE

TENG

This letter will serve to confirm our offer and your acceptance of
employment/appointment with the Palm Beach County Sheriff's Office.

Step Action

4. This e-offer can be reviewed by using the scroll bar.

If you have any questions about the e-offer please contact the Hiring
. . Communication

Manager by using Communication

5. From this page you can Accept or Decline the e-offer using the Accept Offer
or Decline Offer buttons. (Call-Out D).

6. For the purposes of this document we will assume you will accept the e-offer.
Click the Accept Offer button.
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Step Action
7. A message displays confirming that you have accepted the offer.
Aecept Offer. Administrative Secretary
We are delighted that you have chosen to accept our offer, As part of your acceptance, X you have any general comments or feedback about the offer, please use the Comments field below to submit thos to us,
Comments
If you would like to add a comment to your acceptance you can do so by
typing in the comment box before submitting your acceptance of the e-offer.
8. When the review of the e-offer is complete and all comments inserted, click
the Submit button to send a notification to the Hiring Manager.
9. The iRecruitment: Home page displays confirming that you have accepted
the e-offer.
i Confirmation
Thank you for accepting the offer.
Status has changed to Accepted. (Call-Out E)
llame Tobitle Organization Location Status
RC346 Aninicatie Seretry Acauntng A07-Accountng Accepted
10. Click the Home link.
11. The Internal Candidate Accept or Reject e-offer topic is now complete.
End of Procedure.
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